
A.ugust 4, L959

NOTAS: ADMINISTMTM cROUp MEETING, AUGUST 3, tg59

Mr. Varner asked Mr. Karas, Mf,. Pope, and Mr. Stoutenburg to be a cosrnitgee topropose a pLan for Lot aLlocation of the facuLty subdivlsion. Mr. Stoutenburg
was asked to chairman this comnittee

In addition the cornrrittee was charged with the responsibility of proposing a
name for the subdivision and names for the streets. one suggestion for rhe
name of the subdivision is Meador,rbrook Farms.

It was suggested that the streets possibly be named after great universitiesor great scholars. The conmittee will add other suggestions and present it
back to the A&ninistrative Group at the next meeting.

As of August 1 aLl toll and long distance telephone charges wilL be chargedto the department making the caLLs. Mr. Karas wilL arrange for the necelsary
telephone connections so that proper charges can be made.

Money received in connection with the Freshnnan Orientation program wi1L becredited to the Student Affairs revoLving fund. ALL costs wiLl be paid fromthis fund.

Mr. Varner asked that suggestions be made to him in writing as regarding worth-
whiLe projects costing berween 9L0,000 and g50,000 duri.ng ih,u rrexi fe, yrrr".
Discussion regarding handling of travel" vouchers and proper charges for locaLarea driving will be discussed on August 1_0.

A1'L Labor, payro1L, suppl-ies and services, and equipment charges wiLl be madeto the department concerned. The account number for the Adnrissions offiee wilLbe 1L-963. A fourth dlgit wiLL be added to cover the type of charge, for
exampLe: 1" - salaries, 2 - laborr 3 - supplies and servicesr 4 - equipment.
charges for each department become effective irnmediately.

HNS:klh


